
Registration instructions through DanceComp Genie for PGDF 

Note: If you are familiar with the system, please log in and start at Step #4 

1. Go to https://pgdancefestival.dancecompgenie.com – you should see the screen below with the 

PGDF logo. If you have used DanceComp Genie to register for other events you should be able 

to log on using the same username and password as before, you do not need to create a new 

account. But if you have never used DanceComp Genie before please go to Click Here to create 

a new account. This will take you to the main dance comp Genie page to create an account.  

 

                 

  

https://pgdancefestival.dancecompgenie.com/


To Create a new account you will see the below fields. If you are registering independently, please enter 

your name in the Studio Name field.  

               

2. Add new dancers by clicking Import Dancers (follow on-screen instructions, then skip to Step #6) 

or click Dancers to enter them manually.  

 
 

3. To enter dancers manually, click on the Create New button and enter all fields, then Save 

Dancer. You may click on the Dancers link any time you need to add, edit or remove dancers. 

 



4. For studios who already have dancers in the studio, please update your dancers by clicking on 

Dancers.  

 

 
 

5. In this screen, please ensure the following: 

a. New dancers are added 

b. Dancers no longer participating in the festival are removed 

c. Birthdates are checked 

d. Edits are made as necessary (please ensure all dancers have e-mails in the database) 

 

  



6. Once your dancers are entered and/or updated, click on Dashboard to return to the main 

screen, then click Add New Registration 

 

 
 

 

 

 

 

7. Select Prince George in the drop-down menu, then click Add New Routine. 

 

  



8. Select Entry Type on the drop-down menu. (Please note if you are registering for a Song and 

Dance solo or Song and Dance Duo you need to choose it as both the Entry Type and the 

category. Next, click on Edit Dancers to select those in the dance. Fill in all details. Titles are 

required for all entries, but you will be able to make changes later if you don’t know them at the 

time of registration. If a dancer wants to be considered for provincials, please check the 

Consider for Provincials box. If you have props, once you click small or large prop a box will 

appear to describe your prop. If you don’t know at the time of entry, just put you don’t know. 

Saying no prop at time of entry will not mean you can’t use a prop, that is really just to let us 

know about any large props that require set up. Click Save Routine to save the registration.

 

 

 

 

 

9. The system will display the age based on the birthdate of the dancers. Please note PGDF 

reserves the right to alter the ages categories based on the number of entries. For example the 

system may show that a solo has been entered in 6 and under, but it may end up in the 8 and 

under category. For duos it will enter the duo in the category of the oldest dancer as per the 

PGDF syllabus. However, when entering groups the system will calculate the average age of the 

dancers – see below.                                                                      

  



10. Once you’ve entered all your entries you can continue to confirmation and payment. You can 

wait until all entries have been entered or you can continue after each type of entry (e.g. solos). 

Payment will not be made online – you will send a cheque or e-transfer once complete.  

 

 
 

 

 

11. The next page will show a summary and you will need to click Continue

 



12. On the final page click the + button to view payment options and information. You must accept 

that you have read the rules in the PGDF 2022 Syllabus and then click Checkout to submit the 

registration. 

 

 

                     

13. Once the registration has been complete you can view and print all the details or log back in at 

any time and view the details from your dashboard. You will also receive a confirmation email.  

This will serve as your confirmation – you will not receive a separate confirmation from PGDF. 

You can go in and make changes to your entries before the registration deadline. 


